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$hort titles rThese rures may be cal1ed ,,As,eam rndustr{a:
Devetopment corporerion Limi*.; ;;;;;;;;;, reer.,,

'rppli-cation; Tnese rules shar.r. be deemed to heve ."rr;-;;;;-'"
:;;;:;tj Ii,;**;:*.:* ]: :i_::xi:L*j*.

urlrnrtiors: rn thc,se rur i:$ unless 
'trrerQ 

ls arrythri-ng repr.rgnan!in !hu s',-rbject or con.text; l

(a) ,,l,e;1yq incluciis ,;;;;; LeaverHarf Fey j_eave *n
::t-""a"_ 

affair_s; slrri eyi Me$ice] certif J.vate, @.n-n:utr

:;lll","::l;":";,::;;,T[ili;l.i.iJ.;.: -]:l ]ee;v,:

ExL.r.aordinary f e.ve ,,,

(b) "onployees" mean alJ. rnont*1y ratred emoloyer)sappointecl ln a tlmu_ scale of pay i.nc.Iudlng re*emplcpersonne.r. er.r,Lr on r,rme **ur*-;--;;-Ji"rr**c, Fay.(c) ,, ,Ear.ed l.eave,, meens leave earned Ln r,"isl)ecf, dthe per:.od spe[t on dutr/r

]F--u,q '-i:.-'=-*'-:'+

(d) ttl{alf pay Leave, rreans leave ear:rred. 1n rf..pvr3cy"

(e) "Comrrruted Leaye,, meen,s iralf Lhe :mount o.f h+.If
Fev feave tal<en on rnedical grourr<l,
(f ) "L*ave not due'r mean.s re4r7s grent:rcr aga inst i:i:.,.
PdY leave to Lre earnedr
(g) "E.xtraoroir-3ry' leavei, *uu*" l_,eave sanctroned

ay plus.specl:i1 pByr perxcnaJ
P{iY, ,JepuLaticrr DitJ, D..... :nc.l on, other #r;;,;;;;i:het- nt r\/ bc c1-rssij-f,-.,-. -_5 tf:v brz th,,

\ (i) ".% iri pc-r./lc_E"3nd qry1a1 yeer
coi":t-l-t'luous ge.r-vi-Ca', rrrCins conbinuOus l;err,iCei Of:ji)cc) i J- r'r:''l c-'r- 

' L rcn rr.r rr:c corporsti-ol: ond :ncludcs;:jerl-cc 3.Cir c.::,:cle5 as,..;eil as on leev*:.r.ci,+di.nc
e ii:r'r-a::l rn=:i, _=:Ve..
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.,, (i) Earned leave

of 30 cieys in\r ( ii) Barned leave
- Cr<naof Z!"a" ajy..

shall accrue to an employee at
Calu.nclar year.

shall accumulate upto the total

f

the rate

perlod

an

#
s,,

uith cernccl Ie.rve in :.]rq.n..,rt-ra instaJments of15 days each cn thc f irst January and lTuly €very year.(i'z; The r.cave ar thc crcdit .e 
";;;=;,roroyee 

shar,-r. beearricd fonvsrd to th.: next ,-r"r, year. subJect to thecondirion that rhe re :ve so ",rrrr"o ,;;;;*Jrru rhecredit for the half
lirrrlr o;"'*;trrr. 

Year do not exceed the maxlnn:m

, (v) 'Ihe maxlrnum eerned I r

umr_)r.)./{}/j 6r--r l 
3ave that may be granted to*mPlOyee Shal 

- - '|'{J PU V{(liltreo
fi-rrnr,,r .r^---j., 

{ no-t exceed"l.?gcl:f}'s et a time./rri\ rl ..;"'F*H.*j!!.aays et e t\vr/ E.irnLd Ieavag can be ci,*rri__:.Oirian*.rrr, 
^*^leave except casuaJ_ leave.

an5r 6g6ur kind of
(vi r) Ijar.'ncd let6yc wl-r ich accrues

to hisr .1rA^;! to an employee and stande

::r::"^:,:":] 
t. 

""ourd be paid ;"; il-* ;"il::::::-
rneeSU re.

.c: 1.cq I q t 1qp q f*E? I-n ed r,ca vo .<

I

!i\:/

i
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--.--':i o: 
first lppointmcnr ln the corpor:tion. Earnecr leave. .si-r rll- l:c_. c*rci1hecl,.to the Ieeve accoun,t of an cmpJ.oyeert the..i:rte of Z! d,rys fo, 

"u"f, completed calendar' month-of servica. v.,bicr-l he is ltkely to render ine half yerr of th
rppointec, 

C'rlenc'ar" year 'in which he j.s

, (u) 
:,:".::.::.,::i,:n:-nrrf ycrr in which an employee-

be arrorded onry :; il:r:::.r::,r;n;";: Ij:. 
siarl

cornplutcd s:lLcr:dar: nron bh upto the dEte ofretlremenb or. resignation.
j

(Contcl. , ..3f -)
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(c) '.druri trr Ljtupiuyr:c is r L-ntoved of dismlSSeO fI^Om

scrvice c)ir di,:s lvh il-r.r .ln service, cred!t, of eitrned
le:ve shal] bc tllor,ved 3t thc rlte of 2\ days per
: -npletcd c:Ir:nclrr mc,n[h upl-o the end of c,'r]endar
Iiicnth preceding the c:lendar month in which he j-s
removed or: dismissed from service or dies while in
orf r\ti F.)JV!VlVU.

(d) rf rn (lmpl-oi/+c ;t'ls t,rko-n extrl-ordinary leave in
: h,:rlf ycrr, rhe cr;dit to be ;,rf forded to his leave

t et th- ccrrur,cnc.::ncnt of the next h:If year
bc rgc'lucrd .y 7.ftn of the period of exlra-

-,- _u 
-ry l.t,.'..rv,,.' rv.-ril.-..} of c'luring the prevlous half

,:rCCOUn

sh:I1
o r:r.J i ir,.r

.. yetf rr subjcct to th:' ccndition thrt the reduction so'
rn.:de is Llmited to the m:ximum period of LSdavs--!-_ 

-.-;.:-.::F:*z*

tlru ordcr sanctioninq ,.:lrned l-eave/haIf pay leave to 3n employee

sh7lI indicate the balance of such l-eeve at his credlt.
ii-i I f_ pi f,.l-ea-vg .-ln.q q-oqltlglrd l,eayc ;

(a) (f) The half pay leave admlssible to an employe{!
respect of eech completed year of service ls 2A deys '
(f f) No half pey leave may be grant'?d to a temporery
employee unless the ruthority cCImpetent to sanctlon
luave hcts rcason Lo i:eli"cve that he will return to
rlnt-w g1-1 expi-ry ctf the lC,ave. '
.'.*9J :v'Jwvt

(b) (i) The tralf p:y leave due may hre granted to an
r:rnployr:c on rnt.rcltcnl qrounc1 or on pt'lv$te aff rlrg.
(ii)Hrtr p3y 1c.:vc crn be conrblned'wtth any other
klrrd of lc,tvo cxcupt c.-t.su3l feave.
( i i i) {r lf ,: r_ -t_.-_fi::: "*tp_:.?_ 1,_ Tl}*..u,.., 9!_= }*B_g**_y:.
sn:Il bc allowccl tcl b?nt]nuted during the entire /

serwice otherwis,: tj1::r. on meCical groun<l wte-re

,,' such le:ve is utiliser ror i course of study wh1.ch

*-j** *!s -certifiect to bc in thc interest of the'Corporltlon
la\, +'h.rj Ieave sancti-on:-ncJ authority, 

r"'
l.)'/ LI:tJ Ig.il v Lj J cl tIU L

(c) Commuted leave not excc:ecling h:If the omount of
helf pay le,avc may he grnntcd to an employee on

mc-"dicaI ccrtificate onl1z subjccb to Lhc fol.lowing
:. i -::jF-"_'i.;"-:::-*--- -*------

(i) He has cotnplcttcl ono ycrr of scrvice ai the
tirne he proceeds on l-eave.
(i j.) l,r,hen connuteci Ieevc is grantecl tvrice ihe alnount

of such lelve sha-Il be debited against thc
"L 

r:.rvc.' due .

(rii)No commuLed leave may he granted under this
rul"c, urilcss tht: ruthc.,rl ty compctcnt to $ Bnction
:...:"e A:S :-,'S:: :: :--:,:'.': ::-: :i:: err piOl'eC
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/*eave not due.
Sline in the ca.se of i-eave preparatory to retj"rem€]nt,
re:ve not clue may be granbed to a permanent employee subject
ro :he following condltlons, -- 

' (

i1i on medical cert,if icate without limlt.of amount.
(rr) ocherwise tha'n on meclicar certlf icate for not more than

3 months at any time and 6 months ln all.
(iii) tfre totol perlod of leave not due granted to'an employee
s\a}l not exceed 360 days cl-iring his entj-re service.
(iv;1,*ur'* not, due grantecr i:o an employee sha}I be deblted
against the hal-f pay Lea-zcr f.o be e;:rned in due coursei
(v) rt, shall be granted or;ly if the authority competent to
sanction leave ls satisfied that tLre employee shall return
to duty on expi.ry of t-he leavec , .

(vl) rn case lvhere an emproyee who hss been granted leave'noc due seeks for permlssion to retj.re yOluntarily the leave
noi: cue shaIl, if che permission be granted. be ctrncelled
anrl his retirement sharr have eff,ect from the date on r.&lch
sucl-i ]eave commenced.

14;fs,rnit.rr "l r":'lve:
(a) rr female employee nray be granted maternity. leave on
full pay for a 1:eriod of 90 days from the date of lte
corruncncement subject to []-ie fol]owing condittons that-
(i) she must be in service for not less than one !,ear

on regu l. a r bas ls .
/;'i\ -Iaa -,.*l.l^^sJ^^ .!- !^ 1--\.ti-i Lilti appliCatlon is Lo be supported by a certtf icate

. from a Registerecl ttedica] Fractioner.
( ii-i-) a f ernare emproyee having 3 (three) chilcrren shall

not be entitled to. any maternity leave
(b) I'larernib,y l-eave uncrer this rul.e may also be granted
l-n cases of miscarriage, incrucing aburtion subject to

* e*,nrpprze condi tions .
(c) Iutaternity J"eave may be corubined ,uith any other klntJ
of iesve except casual Leave

(d) Any leave, lncluding commuted leave for a period
not trxceeding 60 clays eilplied for. in continuation of
mate::nity reave may be granted without procluction of
nreclic.rl certif ica Ee.

(e) Leave in further continuation of leave granted under
c.Iause (d) above may be granted on prcduction of medical ._.,_...__cerblf,icate for the i]lness of the female employee"
Sr-rch leave may also be gran.Led in case of illness of a
nerily born baby, eubJect to productron of medical certificate
to the ef,fect, th,:t, the conclitton of the alt"lng bab,i
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warrants mQther's personal
- presence by the baby,s sicle

:ri:i= tr rc : :. i i \.r Lcavc ;%

irtra-ordinary le.rve without
enpl-oyee at the discreat,ion

attention and thbt, her
ls absolutely necessaryr

pay may be grenLed to an
of the Manageinent in .special

c i:'cums ta nces :

(e) .,xnen no other leave is aclmlss j.bIe
(ir) l,tr*rr oEl-rcr Ic-'.:vc l:ei_nr--1 admlss ible
corrCr:rne<1 a1:plles i.n writLng for th grant of extre*ordlnBry

under these rulesror
tne employee

I - ._ --
.,i- ti _.i v u .

(c) 'rlteu drl r-rrn-)1oycc,',br: t-s frorn duty without any authority.
l)\ E;rcept rn case of a reAut qr emplovee the duration of,

Extrb*or-dinary ]eave on any one occasion shall not exceed
ci^re foliourrng limits :

( r) 
. _: mon t.hs on any ground

(ii) e- mont-hs ix cases wher:e the enrployee has conrpleted
3 ye.rr:.s continuor:s scrvice on the date of expiry of
Ieave of rhe lcind due and adrnissible under these
r.-r.lr:s (incJ-uding 3 months uncler(i) above) and his
rccur.:Jt for such leave is supported by a rnedical

!LL L)

ce;:tlficate;
LtJ rnorit,its wlierc tFie

( 1) pulnionary tuberculosis j-n a recogniFecr sanatorium,

&#

w

OT

(?) tuberculosis of an:, part of trre body by a
qualified tuberculosis specialist or a
surgeon, of

(3) leprosy tn ? recoEnised leprosy rnstitution by a
quallfied speclallst or Surggon, 

.(1) ?he cciicesslon of ext::a-ordinary reave upto Lg monthswilI be admissible alr,;o to an empioyee suffer'ng-iro*
pulmonary tuberculos is who recqives treatment at his!d{r -"rss,!.d.ence under 

_ 
a qual if j"ed tuberculos is specia r ist orSurgeon and produces ,r certificate signed by thuattending speclarist or surgeon to the effecu that he.has reasonable chances of recovery on the ex,piry of

l.eove recommended,,
(2) the concesslon of extra-ordlnary leeve upi:o 1g monthE' und$rtti{t n:Ie.wl}t be admisstble on}y tb thoee employees* who h' ve'$een ln co-!.!t[uops eerut"@ '+':-'- -

exceeding one Vffi
(iv) 24 months where the Ieave ts reguired*:--:.-

of p-rosecuting Study ln the interest

ernpLoyee id undergoing treabment-

for the purpo.se

of the

dF{' ;e tre :
llc

:*

Corporation provlded the emplolree hae completed 3
years continuous service on. the rlate of 1eave af the
kind due and admissible under these rules( j,ncludj.ng
3 months .under(ilabove) .

(contd,."..6/-)
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l'i ) Sr:biect to the conditions prescribed in these rules,
strudy l"eave may be glranted 1-o an employee to enable him to @

u;:dergo a speciaL Cotlrse of study .co6glsting. of hlgher studies,
cr specialiseci tralning ln a professlonal or technlcal subJect

h=vJ-ng a direct ancl close connection with the sphefe of hls
rl..ni; q

/'\ --" ''- ]cave siraf 1 not bc granted unless-\L ) t-)LI,luy

(a) tt i:; cc,'rtif iccl by'tlr: competcrlt eutrrority that the

pr.posijd cours(: o' 5fr.;r'iy o:' t.ri ining sha11 be of def inlte
-:rJvarrL.rlc' to lr i":; sphcr,*. r,r'! ,, 1i'.lS I

(b) stlrdY f eave 'sh'rIl- nc't

s itch f rurlr-ttncy cls Io ruln()vr''

rcgu],:i r work,

i).,: c;ranted to an employee wit'h
l'ri.rn from the contact wlth hts

r?\ cr-,rrrrz }eave sh;}I not bc grantud. to an employee-
\J,l ,rUUsI r!'Jve rtL')+ - I -

(i) who has rendered Less than five years serslce under

chc Corporat.ion;
(li) rvl-ro is due to retire or has the optlon to retire

from the servicc of the corporation withln thrce

years of thc ciate on which he is expected t,o re'Jurn

to his dutles on ,:xpiry of the leil\re.

(+) (a) rrrc period of study ]cave would ordinarj.ly be

extended to thc pcriod of thc course of study or trai'ning not

exceedingJtrB_-months, but in exceptronal circumstancesi .the
total period may be extendcd u5:to-60 months clurj-ng ttre entire

senrice of an employee.
(b)study}eavecanbccombinedwithanyotherklnd

of l-eave excePt casual leave'

(5) An employee who .has ))ei:n granted study leave or

extension of Such leave shall- be required to execute a Bond

is givcn in Annoxure A cr I ls thi: clse may be, before the

stuc-ly l..eave is aveilcd artC f urrnisfi suitab]e Surety for due

rc:: :-l.irnt:nt oit t-itc Bonci.
(6) If arl Lrrnploy!!) rcs igrrs or ret,ires f rom servic,-: wlthout

rv:Euenirlg t-o study aftcr avaJ-i.ing ,f period of study leave or

wilhin a period of three ycars after such return to study,
hr', .rh.,l I l-rr: rr qulred to efuncl douhle the amount of hj's leaveI.U PTIJIL U!

sa'l-ary drar.^rn by lrim for t)re period of study leave together

rsith interest thereon at Government 
, 
rate for the tlme betng

in force on Governrnent !-oan flom .!rrb' da'te of demand loefore l-rts

rnqinnr.{-{r:r1 is accepted or pennlsslon to retire ls granted'
e uJ -,\J r: i v ;.v|

t'l) (i) StuCy l-eave phaLl count as servlce for prc,motion.

seniorlty anC increment.
tii) t'r,e f:ertocl $pen't. o(l- sElrdy J-eavp gha}I n$L count f*r

.t.
Ieave. .

il
rI
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- ' {c) ff t'-re selected. candidate commits breach of any 
,':.i':: icn of these rules or falls to join the place of stucly i'

3r i:c,lning r.vi t-hin the prescribed period or discontlnues the
cci:se of. study for whlch leave is granted or is recal]ed or
sei:! back for misconcluct, l-ris leave shall be cancelled and the
i,!L'i'-:, r\)n c,l irul,e 6 stlr,rl l .rI:f:1y Lo tlre extend lndlcated {rr the
^-^:r ^1nna1I 

'la-rra.uluE! \-.elrugrrinr; the study leavei
Provldecl that the Corpor-ation may authorise continuance

c: srudy leave in any case : n rvh ici'r the Corporation is satisf ied
::'iet the en-lployec discontj.nut,d, qhe qtudy or training .or fetled
:= join the place of study {.rr t::eining within the prescribed Iifirit,
::l accoul-tt of illness or ar'ty ctirer cause beyonci tils contrcrl,

{, * :, j':ec ia 1 ,L.gsvg: .

Special Jea.re, r,vith fr-rl" I p.Jy f cr a total period not exceeding

-E rircnths during the entire service wl11 l:e granted to ti:oso
-.;r:]-cyee suf ferinr; f rom any of the following diseases on

:.:icuction of medical certificate from an aui:horised medical
-. i; i -.r )- i t .;,-tch employee has oompleted qt least--slg year
- - - - '- -' !

: Jr-:. nu.*\uS service in the COrporatir:n

vg

;i

;i

-ieii-W

iJ{'
*i)

ii .,: s:;e?ii* l.ri.s.rrL::.l,lty LegL?.:

/ J \ .r ^tr - 1 
-^,- 

Li :-) Sp,;ctal. Dj-sal:iI:i.ty le.tve may be gran'bed to an
; ei-rploi'r.u= l,,h,f 1s c'l:-nablecl by inJur'), accidentally incurr:eC iIt

or irici:nseclLlcnce of t.he clue 1-:,: rLol^nrance of his of f iclal duty
\rF

nilrr,:r- 
-:l ccnsequerrce of his of f i.clal pos ition or by i1Il:ess incurred

.&.. * *-
Y'
:r-" l--';;t'4rfS€l:;:,ul?-=) <).f any oltrcr-;l dui:\,

(ir-) rl'lir- L:i:l::,it,C o1. 1',:,:Vc Q,r.'rrrt-ed shaIl be es iS Ct?trtified
by r-i'ic: auth,..:rise l"iedic-rl, Lloarcl c-rrrd it stralI not l:e extended .r,

excc?1; on t"Lr,'-: cerrEif icate of that authority and shal I i-n no'
casa ery.rlr,d ?4 months in Consequenge Of any one digabillty."-*-^'"-

t:-iil The clisability, it: due to disease, rnust be certif ied
b:,.ne authcrj-sed iledical" Roard to be dlrectl.y due Eo the
pc::ior:mance of rhc particular duty.

( rv) Such leave m;y be combined with leove cf any other
k:-:: except casual leave"

(v) Such l-eave shall be treated as duty and sha}l not
- 
= i-:-:ce,j aq:-:st any Icave. gCCcuflE.

i ,r- ^,

i i i \ (-rr,r-ar
\--l lqrr\+L-4.

r'. i i r.11 r^c',

( trr\ :)--r',1 rr.r ic\ - Y / /- r r iJ: -J -, :,* r

3::c:"rl I eavr:: r,;ll1
.:11 kir:ds <sf feave

be grantecl only when 3n cmployee exhausts
iris credi,t"

{n



{vi} Leave salary cl:r:ing suclr leave shal} be equ,r} to
,&r=Ee pay for tl're first 4 months of eny period of such }eave

'ar,d fcr t:le remaining period shall be equal to heLf averalte pay

' {vii} In the case of an ernployee to whom the ,,trorkmen,s

fl:s;c*sation I'ct 192 3 appl ies / t-.he ainount of leave sal,ary
?-:i==ie unier this rule shall be rcduced by the amount of
c:.rrl3:ls:tior: payable undcr Sect icn 4 (f ) (d) of the said ,\ct.

{viii) in the case of a Lrerson Lo whom the Employees State
I:,:',: irrcL' ^.ct 19 58 i-r6:p1ie s, tl rc ,,inroun t of Ieave salary poyable
l:::-1,; be rrlCluccd hY 1-hir .'ltnc)Llnt , I' k;ene f it admisSible under the
s=:: ,'rCt fo:: t'"1e CL)trf espc-ind:i.r:,, 1,,..r rlc,d.

l r^ .,-.^

,4, a*"* leave is i-nterrded b,'l cover casual absence o[ the

=p.icyees for perrsonal reasons. An employee wil] be entltled
ts.15 days casual leave in a Calendar year.

{il) The casual }eave in case of those employees 'jolnlrrg the
service of the Corporatlon after .Ianuary shaLl be reduced

;i rcpa rt lona tel y ,

{f f i) At einy tlme caslral }eave shall 'not, be qranted for rnore than
10 days

(iv) CasuaI leave cannot be combined with any other krr:d of
Leave or Jolning time, but an employee may be permitted to
prefix6 suffix and avall intervening holldays.

(v) Unavailed casual leave will lapse at thc end of ttre

c:Iendar year.

4,LZ Special C.rsua1 Leave
r+lth fuII pay: -

Special. casual leave witrr fuI} p.jy fall.s outside the normal

leave and may be grantecl to mcet special sltuations. Sorne of, the
instances in vrhlch special c,?.rslr,fI }eave can he granted Are mentlOned:

( below:
.*.,,-r_:) _f3: :1._period 

spent in Curp by the Employees permltted

to Soin-U.tre Territorial \rnry, not' exceeding .f_fduyu.
(b) To those employees particlpating in sporting events of

State or I'lational irnportance ln a representetlve captsctty'
or engaged in co4ching or edministratlon of teams partictpat*

' "t?n in such events, not exceedingJgdays ln a Calendar ye&tr.

(c) To those employees who donate blood on working days, for
that. day.

a)

{d) Emp}oyees who undergo
FamiIy Welfare scheme

for 5 worklrtg daYs..:-

sterilisatlon operatlon under the
may be granted Special- Casua1 Leave

To ttrose employees who are ex-servj-cemen

the:linistry o{ Defence t. part:.til-p3te in
when cailed. by

cfl. 3,ep.:i;1ic Deg
te)



9-
i:: D*lhl and the minimum pertod spent on Journey to and
frc"'n Delhi by the shortest foute can be granted.
**oloyees called as witness by the Courts'in \he cdsu.s where
G:vt. is a party or Govt. ccrrrs tlre incumbent fcr evidence
my be granted speci.:I casual Leave towards attendance.
cay :nd mlnlmurn traveJling time by the shortest route.
li: c:'isc:s l,rh-erc- th,: cor:por:Lion is a party rr:d an" -*.loror** is
c:1ii:cl in evidence by bhe CtOr-rrt, ti1e seiid emplol,ee wj_l1
be t::eated as on duty ,:nd paicl the Lrsual- T.A.,/D".\,
For obhc-r puri?osc ,:L the discreat-ion of the ,rtanaging
Dlr-cctor tfl)<i;rg intt: con..i iclcrotion rocal c:-rcumstances and
tha rr rirl Es of Ehu individu,tl cascs 

"

,fila:,*r: 1 iondi-tions
(l) Lirave c:nnot be claimed as of ri$ht. hihen the

:,, exi_gencies of

,J

{s}

#

.1 ,,,, €mipo'dered to
l/l.l\\.r-J..1 iJo

works so require discretj.on to refuse or
of any )<ind is reserved to ttre auLhority
grant it.

ernployee on leave nt,ly be allowed tO return to
expiry of the period of leave etr::anted to hirn,
perrnittrd by Lh.: ar.rt_hority whlr;h g::anted hlrn

cuty before
urric:,: s he is
it-,.rve,

(ii1) loI idays,lsundays crn
reg'u1ar le.:ve but interveningi
wlch l-e:ve.

be pref ixed/suff ixed with
hol idays,/Sunclays wi I I merge

(iv) r,imits of Jurisdiction:

No emplovee can leave his headquarters in anticiilatlon of
reave without pcrmission of thc competent authority. Thre
Municipal limibs of Guwah,lti shlrl be considered to hethe
limits of headcluarters for'the purpose of the Rules conbatned
hcre ln.

(v) Conditions for availing leave:uonoltrtons Ior avarllnq lcave:;-
Lea-ve o-f--a11 kindsr rs a rure, shalI be availed of

9lU*_:I-"1 th !hc, exp fe.l-s,

::J! ?: l tv i 1 th e m s 119"I*hs:-e_*n_ _p5-9J i dsg".

(vi) Comqr+fgtion qf leeve:
fn computing leave, fraction of a
treated as ol" fuII day and Less

g.lg*p:gJf _o,-yF- s-eff !.i:l_ .g r- !h* cornqgren!
r
{

omitted. .

Commencement and end of

clay upbo half or more
than hal-f a da!

,/'

an employee is
v:h ich ne

shall be
shalI be

(vlr)

r=l I orrorl
-J;Lgvu'J

:-3:qt:racqrl.!J

'l a:,r'a.I eu v u .

Leave shal1 begln on

from duty anC shall.
rr i c rl.rl:rsq I v .

t}-ie day on which
end cn the Cay cn

, ,.:-i:,



I "rri { { ) M,1d l-Cal. Ccrtif IC.rtc:\ w !IF,r I rLe.

^""at--*. 
t.* *r on mcdical grcund must be lccom-

p:nicc by ':r ltedical ccrt-if iclte f rorn Rr:gistered I'tecl Lcrl
?r-=ctirioner.The ,rut rority sanctioning the leave rcslervcs the

r r.jh L l-'.t , cr,:..-tt,/ r.: -j i,c t. tlre l'1t:d j c.,r .1. cert i f ic etc 'rnc1 -Ln cas c of
ai.-'ir.c r- j.)r') :;iraI.l, r'c: f ,.::I: .suCh c rl.;crs tO Statc/Dis'Lrict t''lcdic;rI

:'-, ,r'd rIi ti't'y !;e C.-)r)S icl,:r:cd i r,-:Cr-:LjS'l llY I:y thv- aUthO]: .l.ty -

( i>:) f i trr,.;ss Ctrrt. i f Lc..l tL-: ,r

'\.n cp1-rl t,yeti trhi-r ]-i 
'.1 
,g b lt,n q r.rritcd lts:'f ve oil medrcal

i. r-,r,-.) .'11 r 1 ) nc t b- ., ]1..'',;...i '.. .fc:3rLt]c. cluty unless hc produces
>-uuiru/ itl.lll rrv

: f itn.,ss Ci-I'tif icate f rt,rrr :i ,r,'rr: " t"{cCliC.rt Of f iCer Or SUfgeOnr/

Physici:r: of '1 Gr-'vf . HospiLil,/l]cgt''' Irlcdic'rl Practitioner'

(x) t:oyer !o r,ccall_.ffom _Ij:fv.c:
.\n emplolzee already r,,n lcave may be r€ca}}ed ):y the a

Ity granting Jeave vrhen it cOnSiders the reca-l-l necessary

inteeest of the CorPoration.
Authority to sanction .leave:

The authority to sanction leave of all
the l"lenaging Dlr:ect,r-,r or such offi"cer/officers
.euthol- j $i:d bY hirn.

(xii) /.rbsence iri ctrou t, ie:ave :'

"1rr employee shalI not absent hlrnself wi"thout leave
beyonC the perlod of leave origj-nalJ.y granted Or subseguently
extencled. ff an employee remains absent without pri$r pennisslon.

he vrill be nrrrked absent in tlre attendance register and it t*,iii
rcndcr him lirbIe to discl;linary action"

urrihot
in the

/ ,\
\r(ri

*&;,,
Extre- c>rd inarY

j-s on ground other than

kinds shaII be

a$ m,rY he

Ic.tvc,.viIl had

med icaI.
to brbak inr service if it

requiring to take leave sha}I apply

application forrn.

Break in service:
r ,.il

(a) \n emPl-oYee

in the prescr:-beC leavc

(b) APPl !catlon
the
(, I

!r .:

.LJ

""4

i

t
p

iIr
ft

ii
B
4

I
ii
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,!
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:!
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i
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personnel Department

for leave uptc 7 daYs sh;rll reach

at least 3 days before conunencement

the leave.
(c) Appf ic-rtion for lcave for more than 7 days slrall"

made at least 7 days bcfc,re the date frorn which [he ]'eave

fr-QU j red
(d) Sub-ruft (n) ancl (c) abcve may not be 3pplicable

Lrr cisc of l"ceive on medlccrl" qtrcund 
"

@
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tei tu] enrployee who cles ires to extend his lcave sh'rll

applYtothe].eavegrantinq.futl}Oritygivinghimsufficient
tir::e to communic:it..i his decision bcfo.r:e tirc --xPr:\l, :tf l':ave

:r:iginally sanctioned. Casual Ieave, hotvevcr' c''innot be

fona th" p"ennissible limit of 10 days'ex

t/'f ;, Thc lpplic::tion f(':r ;rLry kind of leavc on medi'ca]
-L -. \l r,r1 .l a :, .l Co r

grorjnd sh:11 havc t-o bo clccompanj--d with a Mtclj'caI certif,icate

frorn a Govt. I"ledicaI Qf.fi.cer/Sttrgcon- or'Phlsician of a' Govt'
1

:'lospital/Rcq<1'. l4':dic:} lr]:'rct it ic:ncr' I

J

ir+) Provis ion f or Of f icers/St:if f lrppc':i'ntc:d
or Sg3cirl tcirms:- - ,, -

Off.tcer/Staffondcput''rti-i-'r'l'-:rcontr"lct
!n t-hc rildtter of }cavt: by suclr 6' l os AS are

Yt't spectal terms and c':'nditions under which

basis will be governed

applicable to the"m

thelr services are

i , .,r1(r.:t1 l:i i' t-l-rr,' Clrrpr:r'rl' jort '
l,;r.
l.

dSE (X;L) Leavc S t larv:
wCl,,,-rrn']ar;6l6\.}nEarnec]Leavewi}}bCentit}edto1eave

: -- r--.--- 1^r; lr{nr

-L rr-zr r-r being drawn bY hint
; s3larY at thc rste of monthly pay whlch was

on the date prior to his 1:roceedi-ng on leave"
*'1 atr'\6 ^n IJ; or leave not clue wiLl(b) .:n emoloYce q! I-{a}f Pav*Leave

be enr,irle;;o leave salary equal to half the amount' specifj-ed

in sub-rule (a) above
(c) i,n enrployee gprggmniuterl leave will be entitled to

Icave salary equal .tolthe imcunt adrnissible uncler Sub-n-rle(b)

.rb(ivC.
(c1) -\n *-mployee on extrl-oj:di!'1[f-]9ave is not entit]ed to

dnY lc rvc s'r larY '
(,r) ,\i-r emPloYet:

salarY uqual to half
t*r'/^*- (l) -'rn -InpIoYuc

s:rlarY'-is adnrisslblc

I r:tl:f (t r utir t:1r-;'Li :

ffiase of lny

r, f. ,.r [;P 1. i c i i: j-on ct E c'i t c:s c

I4anag ing Direct'or whose

'l -'.-irr,in(lIIl'.irit'- :

Thc Rules containccl herein above are subjcct to

smendnl:,nt/modiflcationbytl-rcBoar<lofDiri:ctorso[:t}rc
Corporation, as and wtien it con$lders necessary'

cln stuclv leave rrlll be entitlecr' to leave

the amount specif ied in Sub-ruli:(a) ;1bove'

on Spi-'cj-'rI Lcavo !s entiLl-ed to Ieave

undcr Sr-ri:-ru Ic (a) above '

{
doubt reqarding thc interp::etatlon

rurl.t,:r, tf should }:c rcferrcid co the

dccision wiII bc fi'nel' lnd blnding'
i
{

i:
LIrl

{
l
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A

Bond to
url Stud.

executed
Leave.

by permanent employee proceedlnE

Know all men by these presents that f, Srl
resident of

D:ls trict of at present employed as

Development Corporation Ltd.
ln Assam Industrial

du ilcreby blnd myself , my helrs, ._. _:

;;,::::::.,:":,.:u-::::::"u"..: tr:y to Assam rndustrral Developsrer:t
rrdrua Road

:].:::l:j: l::,:,n:fter refereerd ro as ,,corporarion) rln o.*u.,u'-rnd vritlrout clemur tho sum of Rs, (Itr-rpeers
.%

) onry together wtth ir.,t.r.."iffiuo",L(jr L-sE tn

;;":.::: ::.:^lj-T:::u. 
u. Government rares for rhe tin,r: being.i n €^ -^._- _ urrs Ll_lllij{.r rq-/rutj (:Il Ljovellnlrtc-.nt, loun

_-ir!F.- 
Ls or, if payntent j-s macle in i]rf (1

:::::::."::e1 
rhan rr:dia, the equivalent of the said amounr in/ ut Lrr\: salo amount in the

;H:::r.:::_.:::.^::*"..1 
convcrl_r:d to off icial rare of e xchanqer Lrx(jna nge

:::;::::,:t,.,:-,c^a:try 
an,:l rnc,ri,.r ,rrrr, r.oqctht-.r wirh art co..j is berweenuLr,-:);..:) |)tjEWe

;1....],,"::.1:'. '..': 
crl'-'t:t- ''tnri 't1] clr(-rr scs erncr Frxpenscs rhar sh,,ir1 andm.,y havr: ])l:,Ln incurl:eld by the Cc)r:poration.

lVhe.rr:3S the abovc )-,8uxclen

is granted stuciy leave by the Corporatio;
And whereas fur the better

Corpor:tion the above bounden hrrs agreed
condition as hcre:undcr is ldri tJ-"ir, "

Nbr,v the conclitj_on of the above written obligation isthat in Lhe event of the above bounden

Luuy or crarning to suithis o!'/n convenicnce or chqnglpg the programme of study or trainingapproved from time to timer or r.s{gping or retiring frorn servlce
:::t:":-, 

t:t"rnlns to dutv after the expiry or terminarion ofEnc puriod c-,f. sLuciy L,,,iv.: or lny tlnre durlng a perrod of threeyi':rs af ter h is return to dqty he shalr. forthwith pay to thu-

3*"r':tion 
on dcmond ancl without, <remur the satd sum of-J. 1n,--^^_(nupees

tn

protection of the
to execute thlswith such

(cortd.,..z/-)

be
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aa ::c-::r:rd:l't Covcrnment r;,ttCS fc.rr thc
C:'. - :-nrnrnt Ic,:rns,'

\

tirne being in force for

And upon the above bounden

ma)<ing suctr p,ayment the above vrritten
C,l-'tq rtion .:hrl-l be vold rnd of no cffercL, otht:rrvise tL :.;h.l 1I be
rirr j [t1111,,1 iy1 ]rr J.i.r.I I f ot"C.r rnrl virLuu.

Sir;n,-:cl ,.r rrrl (1,,'I iv,,rr.,, tl by tL'rc above bounden
tLr is day of

O Ii (: C i-t Cr,r S .r n c.l

In pfes €rlCC Of

l. .\ccePted
for and cn behalf of the
Corporation.

! I r a o r a a. ta i aa t. t a i o I Q t t r a

-X*

nin,., hunc-l::'crj i:tci n i-n.-,ty

2.

I

;

f r!'

r - *-,.c
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f:". Rurc 4"8(t)*.*
lond lo I\,.. -X
r,.q".,...Jr.,,1- 

"'X"::.;S 
by rem. ".t,cu ilr-,JJl'PorGrY employu.e

Hl'.ilew rll rrrrrn by Lhese prcsents tiret we
rcs ident of --__In Lh. Listrict of

3S

Corpor.t t ion
rr I

Ltd. (hcr..i.rG".
,at present emprolz€d
fn.dus trial Devef opmen t

'lh ,\ssam

to as
ref crreri

J-ha r^u 'e"u urJllglcr,) a,nd
. -of

Son of

and sri
Son of

cocrporation L 
- "" !::Y co Assrm rnciustriaL ;;^;^:^*t'

3uHrhrr; ..\A,, 
bd' having its Resisrererr :::::1 

Deveropment
Gu'+rh:ti_24 (h 

-- - *"Y rirs ttegistered 
c

witho,r ,n -* 
ereinaf ter rcferrccr to .irc, ,':^t1t. 

at R'G 'Barua Road,

of

-. 

vulsLle.q Ah L-.

il::;";m"i;ff:.;.":.:j:.::'1:,,looi-..uuyJo1nt1y
l::::r:nistrators .; ;;;";"'J::';:::::ive heirs, ;;;J";:::

without dcmur 
rur

tltr.r 5qln of lls.

r,rJC erto as ,Corpor,etlon) 
cn clcmlnci rnd%(Rupees

T r,rl t 6r- &r" pEylXcnt i. h-J^ t-1grhg
"1 1'| ). tht.: r-.r1ulv..r1._ftL af Lh 

- -'- 4r ttrtde ln A COLlnC.
'r'rrrrrl-r'y 

".r,',.,,1"..u ,..it r:rr,, ^.:. : l':' 'iIItount in the surr.j:,tt::"1 
thon

;;;,,Jia il i ;; 
.; 

* j::: iii,,l i.n "j,, "j.:.[T:tr" 
] t:::^:i:.

C].]]]rr1-I.yCOIlnr.:Ct:r.r].1lUll(;5'.]'lCl.jIIlount1nth0rn,

;l],,1.,I ".0,;j,: ;;.,:;r.:trj:Ti,::!:"i.':_I;,il.;:ff.1J'J:;end cl ient .lnd .a.r r ^, - -1"'" 
Lrr.,r- lvith all

be*n incu.';;'.;':r:t:;:.:-:::'*""n=*" ;;:".,::I":: Xl:Tt.na 1, haVer,therers the at>ove. bounden

ls granLed studY Learre by the Co:-poretion.E

t-. -.__ _..,:rVe-lj and e>].rqjr:l InCUf]:c,d bY Lhu- ior;:cr. h i ^^

f Il"- Elle :bove| --
') condiLion

l*l..rrrci wr"tere3s for the bctterbounden has agreed to exc.cute.rs hereinuncie:
And r,yher".j j:rl':::'",

protection of
thls bond wlth

Coroora t-' .i ^-Y 4V{{

such

Jtlrj
rn.l

su r:q t ies ar bcha I f of
h -.,,.rru vr,' ,sgreed

!1- ,ette' AbOVt, boUnden
+^- .....'.%
L(J c.xecute ti r is bond

Nc,uz th c
i o !L -LJ uit:I 1n the CVr._rnt

t

condltions of rl-^ %
itF ,a. . , '"t aDovc wri lten ol:1iga t ionL, r, rI..r, ,y(_, b,,r1g1,yon

-%inter41ptlng hls --"r-*-*rr..,inrr:s ro sulr r.:is Tn "";;::::11_nr" 
cours* or=Iffi;

: tud 'y' ,'i;,1troved f rom r i..,-, 
nvenience or chang ino the hF^^i

.l'-Jd'/ ',r,,...rt,.;) u'rllv9[']tencc 
orl t:t,LLevcd f rom tirrr(: to , r," 

--:':- or chang ing Lhe:;,rvicr: vrithr,].*-.:: :-:n,u, 
to tirnr,.or rusrgni;;-;: :::, 

ot"nr:rmn,e or
r.,:rtilLrt;tt, Lo. o'" 

rctur:ingr t; ";;r":rt::,'nnlng 
or returni'ns f 

'orn
., n,:ri --, 

the perl;o ir""tl,l;";;;:inins arter 
-tr,e 

exr)iry or
:,.,i=::,"'l .o,,',,,:T;::"r:;';J::;' if:,:f;T :; ;i.;";.'jl:,1,i.;i.,,.,

",rr\'lsXllRLi ,,8,*_ -#'1'41!,i{l:r,rBll

;a'
i€

I
l

i
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